NZF
\ Hongkong Post

BEBHY

nking people Delivering business

2016 Election Committee Subsector Ordinary Elections
Summary on Free Postage for Election Mail

1. Conditions for Free Postage for Election Mails

(i)

(i)

(iii)

(iv)

v)

A candidate who is validly nominated is permitted to post one letter to each voter of the
subsector/sub-subsector for which the candidate is nominated free of postage.

Specifically, the mail must:
(@  be posted in Hong Kong;

(b)  contain materials relating only to the candidature of the candidate, and in the case of
joint election mail, also contain materials relating only to the candidature of the other
candidate(s) of the same subsector/sub-subsector set out in the “Notice of Posting of
Election Mail”, at this election concerned;

(c)  notexceed 50 grams in weight; and
(d)  benot larger than 175 mm x 245 mm and not smaller than 90 mm x 140 mm in size.

As a general requirement, a candidate should publish election advertisements in
accordance with all applicable laws and the “Guidelines on Election-related Activities in
respect of the Election Committee Subsector Elections”. Hence, election advertisements
sent by a candidate through free postage should not contain any unlawful content.

If the name, logo or pictorial representation of a person or an organisation, as the case may be,
is included in the election mail, and the publication is in such a way as to imply or to be likely
to cause voters to believe that the candidate(s) has/have the support of the person or
organisation concerned, the candidate(s) should ensure that prior written consent has been
obtained from the person or organisation concerned.

The Electoral Affairs Commission and the Government of the Hong Kong Special
Administrative Region (including Hongkong Post and the Registration and Electoral Office)
shall not be responsible to the candidate(s) or any third party for the election mail, including
but not limited to any liabilities arising from any errors in, omissions from, false or misleading
statements in the contents of the election mail. The candidate(s) posting the election mail
shall be responsible for the election mail and its contents, and shall indemnify and keep
indemnified the Electoral Affairs Commission and the Government against all liabilities, costs,
expenses, actions, proceedings, claims, demands, losses and damages arising out of or in
connection with the election mail and its contents.

2. Make-up / Addressing for Free Postage for Election Mails

(i)

(i1)

The letter may take the form of envelope, lettergramme, card or folder. Items in roll form or
enclosed in plastic wrappers are not acceptable. Cards and folders must be made of ordinary
cardboard or paper not less than 0.25 mm thick, and must be rectangular in shape.

When a wrapper is used, it must extend over the full length of the item which it encloses.
Envelopes must not be fastened with staples or with paper fasteners with sharp edges or points,
but they may be closed by means of an adhesive flap or tape.



(iii)

(iv)

(v)

Envelopes, folders or lettergrammes having an opening large enough to entrap smaller letters
are prohibited. Unsealed mail item contained in envelopes with ordinary tuck-in flaps may
be used up to the following size limits (s 6.3 of the Post Office Guide):

(@)
(b)
(©)

If a larger envelope is necessary, senders should adopt a pattern
having a special kind of flap which can be so adjusted as not to
leave a large opening or the packet can be fastened with string
which can be easily untied. If metal paper fasteners are used,
they must be covered with tape or other protective material to

Not over 90 mm in depth — opening not over 150 mm in

length;

Not over 100 mm in depth — opening not over 140 mm in Opening
length;

Over 100 mm in depth — opening not over 115 mm in

length. 4

Depth

<— Length —»

obviate risk of injury to the hands of Hongkong Post staff.
Paper clips or staples must not be used.

Folders, for example, of A4 size, with openings must be closed by means of adhesive flap or
tape to avoid entrapping smaller letters. All open edges must not be longer than 90 mm in

width.

Otherwise, adhesive tapes should be applied to the midpoints of the open edges to

reduce the width. For details, please refer to the illustration in Appendix I.

The requirements for the front (address) side of the envelope or the address side of the folder
(unenveloped mail) are as follows:

(a)
(b)

(©

(d)

(€)

Printed with the Chinese characters “ZZ2£28 (4" or “Z=ELFE £ or words “Election
Mail” or “Election Advertisement”;

An address zone of at least 80 mm long and 30 mm high preferably at the right-hand
half or at the centre of the front (address) side for the address of a voter, should be
reserved exclusively for the address;

If an adhesive label is used, it should not be less than 80 mm long and 30 mm high.
The address label should only contain the name and address of voter and be affixed to
the address zone. The whole address zone and address label should be free of
advertisement and should appear on the front side of the item;

The address zone and address label should be in white background colour while the
characters of the postal address should be in black. Each English character should not
be less than 2.5 mm in height and 2 mm in width. Each Chinese character should not
be less than 3 mm in height and 3 mm in width. The font size and type style should be
the same for all the address lines. There should be a uniform line spacing of not less
than 1.5 mm and the lines should not be overlapped; and

Please note that only one address of voter should be shown on the postage-free
election mail.

The relevant layout is as follows:

Front Side of an Election Item Back Side of an Election Item

The Chinese characters
N BT or “RREEEE
4" or the words “Election
Address Zone/ 3ﬂi?hm Mail” or “Election
Address Label (minimum)| | Advertisement” must be
printed on the front
<80 mm long (minimum) — (address) side of the
election mail.




(vi)

(vii)

(viii)

The full postal address should be typed or legibly written on the front of the envelope in four
rows as follows:

Address in English Address in Chinese

Name of addressee Wt Ntk 4

Floor and flat number and name of building | 1@ 4, 7%

Sgrene; quaqgfrrib pame of street HEAHE ~ PR
BFELMHE - R EH

Election mail must bear printing details in Chinese or English, which include the name and
address of the printer together with the date of printing and the number of copies printed. It
applies to all materials reproduced by any method of multiplying copies (e.g. printing
machines, duplicators or photocopiers). Some suggested formats are listed as follows:

(@) Printed by ABC Printing Works or (b) Printed by own office machine
XX XZY Street, HK XX XZY Street, HK
on (date) in (number) copies on (date) in (number) copies

Before the publication of the notice of valid nominations in the Gazette, a candidate wishing to
exercise his/her right to free postage would be required to furnish the Postmaster General with
a security (full postage of the items posted) for the payment of postage in the event that his/her
name is not subsequently shown in the above-mentioned notice of valid nominations. In the
case of joint election mail, a candidate whose letter contains information on any other
candidate(s) of the same subsector/sub-subsector is liable for payment of postage for all
the letters if the name of any of the other candidate(s) is not subsequently shown in the
notice of valid nominations. In this situation, the security payment made by the
candidate will not be refunded and the relevant joint election mail will not be regarded as
the candidate’s letter sent free of postage. The remaining candidate(s) who is/are validly
nominated is/are still entitled to exercise his/her/their right to free postage of election
mails.

3. Posting Arrangements

(i)

(ii)

(iii)

Candidates are advised to make their postage-free election mail postings on or before 1
December 2016 (Thursday). Please note that since Hongkong Post needs to handle a
large volume of mail within this short period of time, mail posted after the above deadline
will likely fail to reach the addressees before the polling day.

Candidates should apply to Hongkong Post for written approval of specimen(s) of their
election mail for free postage. Before deciding on the contents of the election mail,
candidates should study the requirements governing free postage for election mail
carefully. If in doubt, candidates should seek advice from Hongkong Post relating to
postal requirements and the Registration and Electoral Office on other aspects before
printing. Candidates should submit the specimen(s) of their election mail to Hongkong
Post for approval as early as possible so as to allow sufficient time for revising the
specimen(s), if necessary.

At least two clear working days’ notice (excluding Saturday, Sunday and public holiday)
must be given to the Manager (Retail Business) of the relevant place as set out in the “List of
Post Offices/Delivery Offices for Election Mails” (Appendix Il) before the postings are made.
Candidates should submit three unsealed specimens of their election mail, together with
a “Notice of Posting of Election Mail” [REO/C/17/2016ECSSE(SDF)] in duplicate, for
inspection. (For example, if the candidate wishes to make his/her free postage
on 1 December 2016 (Thursday), the specimens should be submitted on or
before 28 November 2016 (Monday).) As a large number of specimens of election mails
has to be processed at the same time, there is no guarantee that the specimens of election mails
will necessarily be approved in 2 working days immediately after their submission.




(iv)  If the specimens of the election mail submitted by the candidate contain any content in a
language other than Chinese and English, the candidate must enclose the Chinese or English
translation of such content with the “Notice of Posting of Election Mail” in order to ensure it
complies with the requirement in para. 1(ii)(b) above.

v) The postings should be made up in bundles of 50 or 100 each for easy counting. All election
mails must be stacked on the same side and arranged in the same order as the address
labels/address lists (e.g. by building name or block number) provided by the Registration and
Electoral Office.

(vi)  When handing in the specimens of election mail, candidates must select one of the posting
offices (post offices/delivery offices) as set out in the “List of Post Offices/Delivery Offices
for Election Mails” (Appendix Il) where they intend to make their postings. With each
posting made at the designated post office/delivery office, the candidate or his/her election
agent must present a signed “Declaration for Posting of Election Mail”
[REO/C/18/2016ECSSE (SF)] in duplicate. If a candidate makes posting in more than one
batch, the same declaration form must be presented at the same post office/delivery office on
each occasion.

(vii)  When making postings, the candidates should provide the manager(s) of the designated post
offices/delivery offices with a copy of the election mail for record purpose.

(viii) Please note that under s 99 of the Electoral Affairs Commission (Electoral Procedure)
(Election Committee) Regulation (Cap. 5411), a candidate sending postage-free mail items
to voters in bulk is liable for payment of postage for all the items in that bulk if any item
in the bulk does not meet the requirements stated in para. 1(ii) above or if the declaration
mentioned in para. 3(vi) is false in any particular.

4. For general enquiries concerning the posting of election mails, please contact officers concerned as
listed in Appendix II.



Appendix I
Methods of Folding of Election Mail B4 —

T 25 B T PR 9 )

Figure 1 : Folder of A4 (296mm) size
[ER— - HHFERIAG (29620K ) RIST4RaR

If the opening exceeds

90mm, it should be closed by
adhesive tape.

411158 16T B A 9%+
RS gt - @

296 mm Address label should be located
2963 within the address zone
4 E A G FE R A R A

148 mm

1482k
148 mm

1482°K

Words Election Mail” or “Election
Advertisement” or the Chinese

characters BEERE (4" or “ HEER R

Figure 2 : Folder of A4 (296mm) size with 2 foldshould be printed on the address side
JEUE 2 (B BSRs ifry— EE -

B~ . MFERAL (296K ) RT4K5R SRS o EEEL S

S Election Mail”EZ Election

Advertisement”
—> —> —>

Address label should be located
within the address zone

HHE ARG RE R HAE AR P

Y

If the opening exceeds 90mm,
it should be closed by adhesive tape.

GG B B0 K
Figure 3 : Folder of A4 (296mm) size with 2 foldgi: b - ¢
ER= . WFERAL (296K ) R~T4kE

If the opening exceeds
90mm, it should be closed by

104.5 mm _> _> _> adhesive tape.

104,553k AFE OAYFE AR E90=0K

' e R - @
104.5 mm
104585k

"\A
Words “ElectionMail” or “Election

148K
Advertisement” or the Chinese
¢ 148 mm

Address label should be located characters BEZ2Hi{4:" or “ BEZARE "
should be printed on the address side

14823k within the address zone SUOE e ! <«
SALMTERS AN S o S e e

FE“Election I_\/Iail"&“EIection
Advertisement”



Appendix I
Methods of Folding of Election Mail P fe—
) A e SR B R FE R F (Y FE B 7 A
Figure 4A&4B : Folder of A4 (296mm) size sealed with address label
E7RIHA K VOB ¢ DUHEARAEET CTHYA4 (29620K ) RSTARIR
—> —> —> oomm, 1 shou be closed

Sealed with address by adhesive tape.
[\ label at flap WA IR RE 2902
/ TECE D
HrHEAEAEE

Sk Rk Pt - @

\f 26 mm

2620k
0 mm
90= >k

Words “Election Mail” or “Election Advertisement” or the Chinese
characters BeS2 (4 or “BE82E545” should be printed on the address side
(4B) JEE T IBSERE RO —FED b BREREE o SRR o
T FRE“Election Mail”=("Election Advertisement”

90>k U

148 mm

If the opening exceeds

—> 90mm, it should be closed by

148 mm
14822k adhesive tape.
HIHA CIHIFERERE 28902k -

RS Fges - @

A
Sealed with address
abel at flap
T
LRSS L]

Words “Election Mail” or “Election Advertisement” or the Chinese

58;? characters 22524 or “ 582 E545” should be printed on the address side
58mm o JAEEHEERAE FHREAY—mEN b “EEERELOE” BN EEEEREET 5
P FRE Election Mail”=¢“Election Advertisement”

58k

Figure 5 : Folder of A4 (296mm) size sealed with address label
BRT o DUEHEEEREEICIAYAL (29620K ) RST4ltR

— — —>

If the opening exceeds 90mm,

it should be closed by adhesive tape.

AIBH IR FE i 020K -

AR R - @
—. Sealed with address

%mm

label at flap
p 115 mm LA AL

11555k
115 mm

11525k

Words “Election Mail” or “Election Advertisement” or the Chinese characte

v “EREREIAE" or “EEERREESS” should be printed on the address side
JEAEEHERAE Bk ay—TEED b “EEERE R BN EEEET 5

N FE“Election Mail”=“Election Advertisement”

(1) \ERUEMSERE - FRABB0ZRMNAO - MARBARO -

For any methods of folding, all openings exceeding 90 mm should be closed by adhesive tape.

(2 EREBHMEOSECEHO - FIARORAFEIREWNEN - FRIEMBHERO -
Regardless of whether the opening is closed or not, all openings shall not exceed 90 mm. Otherwise, they must be sealed with adhesive tape.
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2016 Election Committee Subsector Ordinary Elections

KEEZEHGFBRRB/RES —EX
List of Post Offices / Delivery Offices for Election Mails

L EAERHARRE (2H5 - 2HARAREIRIN) BT T EE B SRR A BB A
Candidates should submit their specimens of election mail at the following Hongkong Post offices during
office hours (excluding Saturday, Sunday and public holiday):

=5-UN Hik AN B HE
Responsible Officer Address Office Hours | Telephone Fax
e (FIHZEBERTE) | RERREES 2 RERER 1% 9am - 5pm | 2921 2417 | 2501 5930
Manager 1/F, General Post Office,

(Retail Business /Hong 2 Connaught Place, Central

Kong West)

A (FIHEBIER) | BB EREE 1t Rs .o T 9am - 5pm | 2908 0372 | 2868 1442
Manager G/F, Central Mail Centre,

(Retail Business /Kowloon | 1 Wang Chin Street, Kowloon Bay
East)

A (I sepsA5img ) | 2B Vet AR 38 SR EEPUN & F 104 | gam—5pm | 2417 6489 | 2417 6488
Manager 10/F, Tsuen Wan Government Offices,
(Retail Business/New 38 Sai Lau Kok Road, Tsuen Wan

Territories West)

e (FImsmsA s ) | WHERER 1RDHBUFEE L | gam—-5pm | 2415 8516 | 2696 9436
Manager 1/F, Sha Tin Government Offices,
(Retail Business/New 1 Sheung Wo Che Road, Sha Tin
Territories East)




2. TEIRACEEBRILFERAR: o (B AEEES TV MEBRHENETE (HBRIRIER ) %7
When handing in the specimens of election mail, candidates must select one of the following posting offices
(Post Office/Delivery Office) of Hongkong Post where they intend to make their postings:

® LR : IR HIBAM (ED 11 F 8 HEFMR ) MUHRARR ( EEIH R ARBHARIL)
Posting period: During office hours starting from Nomination Period (i.e. Starting from 8 November)
(excluding Sunday and public holiday)

BB AR bt =
Post Office/Delivery Office Address Telephone

3 F0 Mail Processing Centre

s R O REE AR BN | UEEE R R 15 R s LT 2908 0025
Bulk Mail Acceptance Counter of REHFE AL
Central Mail Centre Bulk Mail Acceptance Counter,

G/F, Central Mail Centre,
1 Wang Chin Street, Kowloon Bay

FHHEE Hong Kong

AEFEHER EHEFRE 171 5SS REH T 2555 9307
Aberdeen Post Office G/F, Kam Fung Building,
171 Aberdeen Main Road, Aberdeen
R IRIESS PRI R 2 29 B Al ke 1 4 2886 6577
Eastern Delivery Office 1/F, Eastern Law Courts Building, 2886 6576
29 Tai On Street, Sai Wan Ho
R R RLEE Y 2 5t 2921 2332
General Post Office 2 Connaught Place, Central 2921 2337
PaE i E ) 7o B MOE 27 57 2546 2396
Sai Ying Pun Post Office 27 Pok Fu Lam Road, Sai Ying Pun
B EEIRIER G EE N A B TR E L 5 2569 9451
Shau Kei Wan Delivery Office 5/F, Eastwood Centre, 5 A Kung Ngam Village Road, Shau Kei | 2560 5495
Wan
HE BEE WA E ()T ER T 423 F 424 = 2551 2014
Wah Fu Post Office 423-424 Wah Chun House, Wah Fu (1) Estate,
Pok Fu Lam
i 1P B ¥ (7SS KE R 197 F 213 B KTE 218 2574 5478
Wan Chai Post Office 2/F, Wu Chung House, 197-213 Queen's Road East, 2147 0649
Wan Chai



javascript:toGoogleMap(22.28253,114.23266);
javascript:toGoogleMap(22.28253,114.23266);
javascript:toGoogleMap(22.28253,114.23266);

FEE® Kowloon

RUEIRIER RIDEF 1175 688 5k 554 TRCKE T 2741 3911
Cheung Sha Wan Delivery Office G/F, Ka Ming Court, 688 Castle Peak Road,
Cheung Sha Wan
JUREH RE R TR CE 405 SR AURERUN BT 2928 6246
Kowloon Central Post Office G/F, Kowloon Government Offices, 2928 6247
405 Nathan Road, Yau Ma Tei
JUBEIIR AR /&) T JIE 1 INE7E 82 5228 84 SRl b T~ & 1 # 2954 9983
Kowloon City Delivery Office G/F & 1/F, Hing Wah Centre, 2364 5045
82-84 Tokwawan Road, To Kwa Wan
RABEHBR B FE L2 R LBEBUN & BT 2340 1539
Kowloon East Post Office G/F, Kowloon East Government Offices,
12 Lei Yue Mun Road, Kwun Tong
SRVPUHFE S SRYPIEHREE 10 SREIEE [ REM T & 1 # 2722 5927
Tsim Sha Tsui Post Office G/F & 1/F, Hermes House,10 Middle Road,
Tsim Sha Tsui
FAE New Territories
ZEMIRE Bem e B 1 38 B RS HE(ZLm) 058 T 7-8 31450143
Kwai Chung Delivery Office 7-8/F, Yoo Hoo Tower, 38 Kwai Fung Crescent, Kwai Chung
Rz I # R RERz LBkl 18 SRl e I HIH T 2 57 2630 5026
Ma On Shan Post Office Unit 2, G/F, Sunshine City, Phase 4,
18 On Luk Street, Ma On Shan
PE R FEERRE 34 SR R & BT 2792 2243
Sai Kung Post Office G/F, Sai Kung Government Offices,
34 Chan Man Street, Sai Kung
v HH A R B R WH ERER L5RDHEIFEE 1 # 2697 9813
Sha Tin Central Post Office 1/F, Sha Tin Government Offices,
1 Sheung Wo Che Road, Sha Tin
AR IRIER AR ERE 9 R L 148 1-3 K 13-15 G &l 3124 0760
Shek Wu Hui Delivery Office Unit 1-3 & 13-15, 1/F., Hi-Tech Centre, 3124 0796
9 Choi Yuen Road, Sheung Shui
KA RIETT AR LSRRI & FH T 2650 8702
Tai Po Post Office G/F, Tai Po Government Offices,
1 Ting Kok Road, Tai Po
ZEHEIR FEVEEAE B REENNEE 1 2417 6455
Tsuen Wan Post Office 1/F, Tsuen Wan Government Offices,
38 Sai Lau Kok Road, Tsuen Wan
1 IR PR 1 R B R R 5 T G30-G32 ik 2704 9379

Tseung Kwan O Post Office

Shop G30-32, G/F, Hau Tak Shopping Centre,
Hau Tak Estate, Tseung Kwan O
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ZIRE New Territories

P SRR AR S HFE LA REFTIREE 133 SR B TER 1 8 2452 4752
Tuen Mun Central Delivery Office 1/F, Rosedale Gardens, 133 Castle Peak Road,

San Hui, Tuen Mun
TCRAIRIE ) TCHAE 78 269 5 T R U 5 i KE 2478 0504
Yuen Long Delivery Office G/F, District Offices Building, 2443 3406

269 Castle Peak Road, Yuen Long
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